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PERSONAL INFORMATION (CONFIDENTIAL)

Position applied for:

1. Personal Details

Name:

Address:

Post code:

Contact details:

Email address:

Telephone:

			   Home

			   Business

			   Mobile

Please tick preferred contact number

2. General

Do you hold a current driving licence?

Is it a Full / Provisional / LGV / PCV Licence?

If you are disabled are there any special arrangements that may be required to be made should you be invited for interview?

Yes	 No	 If so, please state here:

Please indicate two people who can provide references - one of whom should preferably be your present /  
most recent employer:

Name:	 Name:

Address:	 Address:

Telephone:	 Telephone:

Email:	 Email:

Relationship to applicant:	 Relationship to applicant:

Do you give permission to take up your references 	 Do you give permission to take up your references 
prior to an offer of employment being made?	 prior to an offer of employment being made?

Yes                  No	 Yes                  No

APPLICATION FOR EMPLOYMENT

Please complete this form in block capitals using black ink
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3. Employment History

Please give details of all jobs held starting with you current or most recent employer

Please give details of all jobs held starting with you current or most recent employer

Employer (Name & Full address) Jobs Held / Key achievements Reason for Leaving

Please continue on a separate page if necessary, giving page number and title heading

from:	 To:

Current Salary:
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4. Educational, Technical and Professional Qualifications

Please name any school, college, university or professional body in full and include qualification(s) achieved:

School:

College or University:

Other:

Please add any other relevant information about you that you think would indicate your  
suitability for the position applied for:

Please continue on a separate page if necessary, giving page number and title heading
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Are there any restrictions to your residence in the UK which might affect your right to take up employment in the UK?

Yes	 No

If Yes, please provide details:

If you are successful in your application, would you require a work permit prior to taking up employment?

Yes	 No

The information that you provide on this form and that obtained from other relevant sources will be used to process your 
application. The personal information that you give us will also be used in a confidential manner to help us monitor our 
recruitment process. If you succeed in your application and take up employment with us, we may also use this information 
if there is a complaint or legal challenge relevant to this recruitment process.

We may check the information collected from third parties or cross-reference it with other information held by us. We may 
also use or pass, to certain third parties, information to prevent or detect crime, to protect public funds, or in other ways as 
permitted by law.

By signing the application form you are confirming that you agree to the processing of sensitive personal data,  
(as described above), in accordance with our registration with the Data Protection Commissioner.

6. Declaration

I declare that the above information I have given in this application is accurate and true. I understand that providing  
misleading or false information will disqualify me from appointment OR, if appointed, may result in my dismissal.

Signature:	 Date:

7. Interviewer’s Notes

 

Please return your completed application form to: 
HR Department, Park’s Motor Group, 14 Bothwell Road, Hamilton, Lanarkshire, ML3 0AY


